SAMPLE ATTESTATION REPORT

(Governmental Agency)
Independent Accountant's Report
on Applying Agreed-Upon Procedures

To the (Management of Any Parish Drainage District)

We have performed the procedures included in the Louisiana Government Audit Guide and enumerated below, which were agreed to by the management of (Any Parish Drainage District) and the Legislative Auditor, State of Louisiana, solely to assist the users in evaluating management's assertions about (Any Parish Drainage District's) compliance with certain laws and regulations during the [period] ended [date] included in the accompanying Louisiana Attestation Questionnaire.  Management of (Any Parish Drainage District) is responsible for its financial records and compliance with applicable laws and regulations.  This agreed-upon procedures engagement was performed in accordance with attestation standards established by the American Institute of Certified Public Accountants and applicable standards of Government Auditing Standards.  The sufficiency of these procedures is solely the responsibility of the specified users of this report.  Consequently, we make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose.

Public Bid Law
1.  Select all expenditures made during the year for material and supplies exceeding $30,000, or public works exceeding $150,000, and determine whether such purchases were made in accordance with R.S. 38:2211-2296 (the public bid law) or R.S. 39:1551-39:1775 (the state procurement code), whichever is applicable.

Two expenditures were made during the year for materials and supplies exceeding $30,000, and one expenditure was made for public works exceeding $150,000.  We examined documentation which indicated that all of these expenditures had been properly advertised and accepted in accordance with the provisions of R.S. 38:2211-2296.

Code of Ethics for Public Officials and Public Employees
2.  Obtain from management a list of the immediate family members of each board member as defined by R.S. 42:1101-1124 (the code of ethics), and a list of outside business interests of all board members and employees, as well as their immediate families.

Management provided us with the required list including the noted information.

3.  Obtain from management a listing of all employees paid during the period under examination.

Management provided us with the required list.

4.  Determine whether any of those employees included in the listing obtained from management in agreed-upon Procedure 3 were also included on the listing obtained from management in agreed-upon Procedure 2 as immediate family members.

None of the employees included on the list of employees provided by management agreed-upon Procedure 3 appeared on the list provided by management in agreed-upon Procedure 2 except for Jane Q. Doe, employed as a payroll clerk, who is listed as the daughter of John Q. Doe, Commissioner.

Budgeting
5.  Obtain a copy of the legally adopted budget and all amendments.

Management provided us with a copy of the original budget.  There were no amendments to the budget during the year.

6.  Trace the budget adoption and amendments to the minute book.

We traced the adoption of the original budget to the minutes of a meeting held on November 29, 20X1 which indicated that the budget had been adopted by the commissioners of (Any Parish Drainage District).  No amendments were made to the budget during the year.

7.  Compare the revenues and expenditures of the final budget to actual revenues and expenditures to determine if actual revenues failed to meet budgeted revenues by 5% or more, or if actual expenditures exceed budgeted amounts by 5% or more.  (For agencies that must comply with the Licensing Agency Budget Act only, compare the expenditures of the final budget to actual expenditures to determine if actual expenditures exceed budgeted amounts by 10% or more per category or 5% or more in total).  

We compared the revenues and expenditures of the final budget to actual revenues and expenditures.  Actual revenues and expenditures for the year did not exceed budgeted amounts by more than 5%, except that expenditures of the Special Revenue Fund were 20% in excess of amounts budgeted for the year.

Accounting and Reporting
8.  Randomly select six disbursements made during the period under examination and:

    (a) Trace payments to supporting documentation as to proper amount and payee;

We examined supporting documentation for each of the six selected disbursements and found that payment was for the proper amount and made to the correct payee.

   (b) Determine if payments were properly coded to the correct fund and general ledger account; and

Five of the payments were properly coded to the correct fund and general ledger account.  One payment (check no. XXXX), which should have been coded to materials and supplies in the General Fund, was improperly coded to interest expenditures in the Debt Service Fund.

  (c) Determine whether payments received approval from proper authorities.

Inspection of documentation supporting each of the six selected disbursements indicated approvals from the accountant and the chairman of the Board of Commissioners.  In addition, each of the disbursements were traced to the district's minute book where they were approved by the full commission.

Meetings
9.  Examine evidence indicating that agendas for meetings recorded in the minute book were posted or advertised as required by R.S. 42:11 through 42:28 (the open meetings law).

(Any Parish Drainage District) is only required to post a notice of each meeting and the accompanying agenda on the door of the district's office building.  Although management has asserted that such documents were properly posted, we could find no evidence supporting such assertion other than an unmarked copy of the notices and agendas.

Debt
10.  Examine bank deposits for the period under examination and determine whether any such deposits appear to be proceeds of bank loans, bonds, or like indebtedness.

We inspected copies of all bank deposit slips for the period under examination and noted no deposits which appeared to be proceeds of bank loans, bonds, or like indebtedness.

Advances and Bonuses
11.  Examine payroll records and minutes for the year to determine whether any payments have been made to employees that may constitute bonuses, advance, or gifts.

A reading of the minutes of the district for the year indicated no approval for the payments noted.  We also inspected payroll records for the year and noted no instances which would indicate payments to employees which would constitute bonuses, advances, or gifts.

Prior Comments and Recommendations

Our prior year report, dated xxxx, did not include any comments or unresolved matters.

We were not engaged to perform, and did not perform, an audit, the objective of which would be the expression of an opinion on management's assertions.  Accordingly, we do not express such an opinion.  Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

This report is intended solely for the use of management of (Any Parish Drainage District) and the Legislative Auditor, State of Louisiana, and should not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the procedures for their purposes.  Under Louisiana Revised Statute 24:513, this report is distributed by the Legislative Auditor as a public document.

(Date)

(Signature)

