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SAMPLE AGREED-UPON PROCEDURES REPORT 
ON SCHOOL BOARD PERFORMANCE MEASURES 
(City, Parish, and Other Local Public School Boards) 

Independent Accountant’s Report 
on Applying Agreed-Upon Procedures 

to the (Management of Any Local Public School Board) 
 
 
 
We have performed the procedures included in the Louisiana Governmental Audit Guide and enumerated 
below, which were agreed to by the management of Any Parish School Board and the Legislative Auditor, 
State of Louisiana, solely to assist users in evaluating management’s assertions about the performance 
and statistical data accompanying the annual financial statements of Any Parish School Board and to 
determine whether the specified schedules are free of obvious errors and omissions as provided by the 
Board of Elementary and Secondary Education (BESE) Bulletin ___.  Management of Any Parish School 
Board is responsible for its financial records and compliance with applicable laws.  This agreed-upon 
procedures engagement was performed in accordance with standards established by the American 
Institute of Certified Public Accountants.  The sufficiency of these procedures is solely the responsibility of 
the specified users of the report.  Consequently, we make no representation regarding the sufficiency of 
the procedures described below either for the purpose for which this report has been requested or for any 
other purpose. 
 
Our procedures and findings relate to the accompanying schedules of supplemental information and are 
as follows: 
 
General Fund Instructional and Support Expenditures 
  and Certain Local Revenue Sources (Schedule 1) 
 
1. We selected a random sample of 25 transactions and reviewed supporting documentation to 

determine if the sampled expenditures/revenues are classified correctly and are reported in the 
proper amounts for each of the following amounts reported on the schedule: 

 Total General Fund Instructional Expenditures  
 Total General Fund Equipment Expenditures  
 Total Local Taxation Revenue  
 Total Local Earnings on Investment in Real Property  
 Total State Revenue in Lieu of Taxes  
 Nonpublic Textbook Revenue  
 Nonpublic Transportation Revenue 
 

(Note any difference.) 
 

Education Levels of Public School Staff (Schedule 2) 
 
2. We reconciled the total number of full-time classroom teachers per the schedule “Experience of 

Public Principals, Assistant Principals, and Full-time Classroom Teachers” (Schedule _) to the 
combined total number of full-time classroom teachers per this schedule and to school board 
supporting payroll records as of October 1.  

(Note any difference.) 
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3. We reconciled the combined total of principals and assistant principals per the schedule “Experience 
of Public Principals, Assistant Principals, and Full-time Classroom Teachers”  (Schedule _) to the 
combined total of principals and assistant principals per this schedule.   

 
(Note any difference.) 

 
4. We obtained a list of full-time teachers, principals, and assistant principals by classification as of 

October 1 and as reported on the schedule.  We traced a random sample of 25 teachers to the 
individual’s personnel file and determined if the individual’s education level was properly classified on 
the schedule.  

 
(Note any difference.) 

 
Number and Type of Public Schools (Schedule 3) 
 
5. We obtained a list of schools by type as reported on the schedule.  We compared the list to the 

schools and grade levels as reported on the Title 1 Grants to Local Educational Agencies (CFDA 
84.010) application and/or the National School Lunch Program  (CFDA 10.555) application.   

 
(Note any difference.) 

 
Experience of Public Principals, Assistant Principals, and Full-time 
  Classroom Teachers (Schedule 4) 
 
6. We obtained a list of full-time teachers, principals, and assistant principals by classification as of 

October 1 and traced the same sample used in procedure 4 to the individual’s personnel file and 
determined if the individual’s experience was properly classified on the schedule.   

 
(Note any difference.) 

 
 
Public School Staff Data:  Average Salaries (Schedule 5) 
 
7. We obtained a list of all classroom teachers including their base salary, extra compensation, and 

ROTC or rehired retiree status as well as full-time equivalent as reported on the schedule and traced 
a random sample of 25 teachers to the individual’s personnel file and determined if the individual’s 
salary, extra compensation, and full-time equivalents were properly included on the schedule.   

 
(Note any difference.) 

 
8. We recalculated the average salaries and full-time equivalents reported in the schedule. 

 
(Note any difference.) 

 
 
Class Size Characteristics (Schedule 6) 
 
9. We obtained a list of classes by school, school type, and class size as reported on the schedule and 

reconciled school type classifications to Schedule 3 data, as obtained in procedure 5.  We then traced 
a random sample of 10 classes to the October 1 roll books for those classes and determined if the 
class was properly classified on the schedule.   

 
(Note any difference.) 
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Louisiana Educational Assessment Program (LEAP) (Schedule 7) 
 
10. We obtained test scores as provided by the testing authority and reconciled scores as reported by the 

testing authority to scores reported in the schedule by Any Parish School Board.   
 

(Note any difference.) 
 
Graduation Exit Examination (GEE) (Schedule 8) 
 
11. The Graduation Examination (GEE) is no longer administered.  This schedule is no longer applicable. 

 
iLEAP Tests (Schedule 9) 
 
12. We obtained test scores as provided by the testing authority and reconciled scores as reported by the 

testing authority to scores reported in the schedule by Any Parish School Board.   
 

(Note any difference.) 
 

We were not engaged to, and did not, perform an examination, the objective of which would be the 
expression of an opinion on management's assertions.  Accordingly, we do not express such an opinion.  
Had we performed additional procedures, other matters might have come to our attention that would have 
been reported to you. 
 
This report is intended solely for the use of management of Any Parish School Board, the Louisiana 
Department of Education, the Louisiana Legislature, and the Legislative Auditor, State of Louisiana, and 
should not be used by those who have not agreed to the procedures and taken responsibility for the 
sufficiency of the procedures for their purposes.  Under Louisiana Revised Statute 24:513, this report is 
distributed by the Legislative Auditor as a public document. 
 
(date) 
(signature) 
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______________________________ PARISH SCHOOL BOARD 
__________________, Louisiana 

Schedules Required by State Law (R.S. 24:514 - Performance and Statistical Data) 
As of and for the Year Ended June 30, 20__ 

 
 
 

Schedule 1 - General Fund Instructional and Support Expenditures and Certain Local Revenue 
Sources 
This schedule includes general fund instructional and equipment expenditures.  It also contains local 
taxation revenue, earnings on investments, revenue in lieu of taxes, and nonpublic textbook and 
transportation revenue. This data is used either in the Minimum Foundation Program (MFP) formula or is 
presented annually in the MFP 70% Expenditure Requirement Report. 
 
Schedule 2 - Education Levels of Public School Staff 
This schedule includes the certified and uncertified number and percentage of full-time classroom 
teachers and the number and percentage of principals and assistant principals with less than a 
Bachelor’s; Bachelor’s; Master’s; Master’s +30; Specialist in Education; and Ph. D or Ed. D. degrees.  
This data is currently reported to the Legislature in the Annual Financial and Statistical Report (AFSR). 
 
Schedule 3 - Number and Type of Public Schools 
This schedule includes the number of elementary, middle/junior high, secondary and combination schools 
in operation during the fiscal year. This data is currently reported to the Legislature in the Annual 
Financial and Statistical Report (AFSR). 
 
Schedule 4 - Experience of Public Principals, Assistant Principals, and Full-time Classroom 
Teachers 
This schedule includes the number of years of experience in teaching for assistant principals, principals, 
and full-time classroom teachers. This data is currently reported to the Legislature in the Annual Financial 
and Statistical Report (AFSR). 
 
Schedule 5 - Public School Staff Data:  Average Salaries 
This schedule includes average classroom teachers salary using full-time equivalents, including and 
excluding ROTC and rehired retiree teachers. This data is currently reported to the Legislature in the 
Annual Financial and Statistical Report (AFSR). 
 
Schedule 6 - Class Size Characteristics 
This schedule includes the percent and number of classes with student enrollment in the following 
ranges: 1-20, 21-26, 27-33, and 34+ students.  This data is currently reported to the Legislature in the 
Annual Financial and Statistical Report (AFSR). 
 
Schedule 7 - Louisiana Educational Assessment Program (LEAP) 
This schedule represents student performance testing data and includes summary scores by district for 
grades 3, 4, 5, 6, 7 and 8 in each category tested.  Scores are reported as Advanced, Mastery, Basic, 
Approaching Basic, and Unsatisfactory.  This schedule includes three years of data. 
 
Schedule 8 - Graduation Exit Examination (GEE) 
The Graduation Exit Examination (GEE) is no longer administered.  This schedule is no longer applicable. 
 
Schedule 9 –iLEAP Tests 
This schedule represents student performance testing data and includes a summary score for grades 3, 
4, 5, 6, 7 and 8 for each district.  The summary score reported is the National Percentile Rank showing 
relative position or rank as compared to a large, representative sample of students in the same grade 
from the entire nation. This schedule includes three years of data. 


